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Essay Guidelines

Students SHOULD:

· write in present tense

· For example, “Romeo desires Juliet.”
· assume the reader has read the text
· No summaries about the story, characters, or setting.

· assume the reader has a full understanding of literary terms
· For example, do not define “symbolism” – just analyze the symbol.

· focus on the meaning of the text, not an emotional response
· Refrain from judging the text based on personal/emotional reactions. Stick to an analysis of the meaning and concrete evidence.

· use direct evidence (quotes) from the text to support claims 
· use MLA format for all formal essays, including in-text citations and works cited pages
Students SHOULD NOT:

· restate the prompt verbatim

· The reader is familiar with the prompt, so always refrain from telling the reader what he or she knows.
· However, students should integrate language from the prompt into their introductory paragraphs.
· use 1st or 2nd person voice

· No “I”, “me”, or “you.”
· praise or criticize the writer

· Students should not formally judge the merits of a writer’s ability. Instead they should focus on the task at hand. In other words, avoid “Shakespeare’s talent is evident because…” or “Orwell’s writing lacks depth because…”
· use words they do not understand 

· Avoid using impressive sounding words that do not work in the context of the sentence.
· use clichés or redundant phrases, especially for transitions

· Avoid empty phrases like “To begin”, “To conclude”, “All in all”, “As stated before”, “In closing”, etc.
Paragraph 1
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TRANSITIONAL EXPRESSION

Similarity also, in the same way, just as ... so too, likewise, similarly

Exception/Contrast but, however, in spite of, on the one hand ... on the other hand,
nevertheless, nonetheless, notwithstanding, in contrast, on the
contrary, still, yet

Sequence/Order first, second, third, ... next, then, finally

Time after, afterward, at last, before, currently, during, earlier,
immediately, later, meanwhile, now, recently, simultaneously,
subsequently, then

Example for example, for instance, namely, specifically, to illustrate

Emphasis even, indeed, in fact, of course, truly

Place/Position

above, adjacent, below, beyond, here, in front, in back, nearby,
there

Cause and Effect

accordingly, consequently, hence, so, therefore, thus

Additional Support or
Evidence

additionally, again, also, and, as well, besides, equally important,
further, furthermore, in addition, moreover, then




Introduction

Purpose:  To introduce the topic and clearly state the thesis

Paragraphs 2,3,4

Body paragraphs

Purpose:  To support your thesis by presenting 3 points (remember those three points from thesis) and textual evidence for each point


Paragraph 5

Conclusion

Purpose: To reiterate argument and remind readers why this essay was relevant to them

Thesis Essay Structure

Introduction

Body Paragraphs (3)

Conclusion
Introduction

1. HOOK: General statement that is compelling, interesting, and related to the topic

2. SUMMARY SENTENCE(S): Author’s name, title of work, and a brief, relevant summary of the work

3. THESIS: Presents the argument you will prove throughout the essay – often includes three points you’ll make to prove your thesis

Body Paragraphs
1. TOPIC SENTENCE: Supports your thesis and states what your paragraph is about (based on points at end of your thesis)

2. QUOTES: Textual evidence for the point you’re making

3. LINK quotes to theme: Analyzes exactly how quote is evidence that your point about the theme is valid.

4. TRANSITION: Sums up/mentions your point and connects it to the next one 

Conclusion

1. RESTATE thesis in different words.

2. SUMMARIZE, in different words, the point made in each paragraph.

3. GO BEYOND: Answer the question, “In what way was this topic relevant to everyone?” aka “So what?

Thesis Statement and Topic Sentence Structures

Definition-Style Thesis
Use this type of thesis statement to respond to prompts that ask you to define or make a conclusion about an element of the text using evidence to support this definition or conclusion.

(X) is (Y) because of (A), (B), and (C)  

Example Prompt:  Analyze why Hamlet is a tragic hero in the play Hamlet.

Ex. Thesis Statement:  Hamlet is a tragic figure because of his inability to take action, obsession with avenging his father’s murder, and fragile state of mind.  

Example Prompt:  In “The Lady or the Tiger?” decide which door the princess chooses and provide evidence to support your answer.

Ex. Thesis Statement: The princess chooses the door with the tiger behind it because of her barbaric upbringing, her jealous heart, and the pressures of the crowd.

Topic Sentence Structure:

1) topic = direction from thesis statement (A), (B), or (C)

2) direction = contextual evidence of topic, examples not quotes 
3) claim = one verb

4) universal idea = must link to thesis to achieve unity

Example (Hamlet prompt):  

Topic Sentence #1:  

Hamlet’s inability to take action against Claudius heightens his mental anguish and leads to his tragic downfall.

Topic Sentence #2:

Hamlet’s obsession with avenging his father’s murder causes him to behave irrationally and tragically spurs him to alienate his loved ones.

Topic Sentence #3:

Hamlet’s fragile state of mind spurs him to contemplate suicide and eventually leads to his untimely, tragic death.

Example (“The Lady or the Tiger?” prompt):

Topic Sentence #1:

The princess’ barbaric upbringing by her brutish father shapes her personality and makes her capable of sending her man into the jaws of the lion.

Topic sentence #2:

The princess’ jealous heart, revealed through suspicions about her lover’s fidelity, clouds her judgment and leads her on the path to murder in the arena.

Topic Sentence #3:

The pressures of the crowd gathered to see blood in the kings arena overrides any rational or loving tendency the princess has left and leads her to choose the tiger.

BASIC Literary or Rhetorical Analysis Thesis 

Use this type of thesis statement to respond to prompts about literary devices and theme. These are particularly useful for prompts about literary devices in poetry, prose excerpts, and short fiction. Many literary analysis assignments will require this type of thesis.

Components:

1) topic = name of the text, author

2) direction = literary devices used to convey theme (USE AT LEAST TWO)

3) claim = one verb

4) universal idea = theme

In (title of text), (author) uses (literary device #1), (literary device #2), and (literary device #3) to prove (universal idea).

Example Prompt:

In “The Road Not Taken,” how does Robert Frost’s use of literary devices contribute to the work as a whole?

Ex. Thesis Statement:  

In the poem, “The Road Not Taken,” Frost uses natural imagery, an extended metaphor, and first person point of view to prove that self-reliance is an often difficult, but vital, choice.

Example Prompt:

In the novel The Street, how does the author use literary devices to convey his theme?

Ex. Thesis Statement:  

In the novel The Street, Petry uses probing diction and malevolent personification to expose the alienation that results from society’s inability to protect the individual from nature’s violent assault.

Topic Sentence Structure

1) topic = direction #1 from the thesis statement (lit device or concept)

2) direction = contextual evidence of topic, examples not quotes (TWO)

3) claim = one verb

4) universal idea = must have unity with universal idea from thesis (think of the branch of a 

         
         theme tree)

Example (from “The Road Not Taken” thesis):

Topic Sentence #1:

Natural imagery is used when describing the paths and the woods to reveal the natural and inevitable process of sometimes facing life’s challenges alone.

Topic Sentence #2:

An extended metaphor comparing the wilderness to life illustrates the potential pitfalls and rewards of trusting one’s instincts. 

Topic Sentence #3:

Frost uses first person point of view when debating present choices and pondering the future to espouse self-reliance as a means of preventing regret.

Open-Ended Prompt Thesis
Use this type of thesis statement to respond to open-ended prompts that focus on a particular thematic aspect of the text. These prompts are found on your summer reading assessments, quarterly exams, MCAS, SATs and AP exams.

Same as literary analysis thesis structure except the topic is switched from the title of the text to the thematic focus of the prompt. The directions (literary devices) are replaced by concepts/general examples from the text that show how the universal idea functions. 
1) topic = thematic focus of the prompt

2) direction = concepts/general examples from text (USE AT LEAST TWO)

3) claim = one verb

4) universal idea = theme

Prompt Example (MCAS-style/quarterly exam):

Often in works of literature, fear leads characters to change, some for the better, some for the worse. Choose one of the novels or short fiction stories we have read in which a central character’s fear changes him or her. In a well-written essay, explain the nature of the fear, how it changes the character, and how it contributes to the meaning of the work as a whole. Avoid plot summary.
Ex. Thesis Statement:

In “The Most Dangerous Game,” Rainsford’s fears of Zaroff, Ivan, and the island wilderness change his ideas about hunting, revealing the author’s message that all animals should be treated with compassion. 

Prompt Example (AP 2010 Form B Question #3)

“You can leave home all you want, but home will never leave you.” — Sonsyrea Tate

Choose a novel or play in which a central character leaves home yet finds that home remains significant. Write a well-developed essay in which you analyze the importance of “home” to this character and the reasons for its continuing influence. Explain how the character’s idea of home illuminates the larger meaning of the work. Do not merely summarize the plot.
Ex. Thesis Statement:  In The Great Gatsby, home is important to Nick Caraway because it provides comfort, foundational identity, and a point of reference, establishing the fact that one’s roots are vital to stability.

Topic Sentence Structure

1) topic = direction #1 from the thesis statement (concept)

2) direction = contextual evidence of topic, examples not quotes (TWO)

3) claim = one verb

4) universal idea = must have unity with universal idea from thesis (think of the branch of a 

         
         theme tree)

Example (from The Great Gatsby thesis)
Topic Sentence #1:

The comfort provided by Nick’s father’s advice and Nick’s memories of childhood convey the psychological benefits of reflecting on experience.

Topic Sentence #2:

Nick’s homelife provided him with a foundational identity, specifically his humility and working-class drive, demonstrating the protective value of a wholesome upbringing.

Topic Sentence #3:

Nick uses home as a point of reference, especially when faced with difficult people or difficult choices, emphasizing the moral and ethical guidance that one’s past can provide.
Body Paragraph Structure

* Topic Sentence then:

1) Identify = state 1st direction from topic sentence (ex. Nick’s memories of his childhood)

2) Evidence = provide quotes to illustrate the direction

3) Link = connect direction to the universal idea through analytical commentary – THIS SHOULD BE THE BIGGEST PART OF THE BODY PARAGRAPH!

Example body paragraph structure:

*Topic Sentence #1 = direction #1 from thesis statement, direction #1+2 (contextual evidence of topic), verb, universal idea from thesis

I. Identify Direction #1 from topic sentence #1

II. Provide evidence  (quotes) for Direction #1

III. Link Direction #1 to the thesis statement’s universal idea through commentary/analysis

IV.  Identify Direction #2 from topic sentence #1

V.  Provide evidence (quotes) for Direction #2

VI.   Link Direction #2 to the thesis statement’s universal idea through commentary/analysis

Example (from The Great Gatsby thesis):


The comfort provided by Nick’s father’s advice and Nick’s memories of childhood helps him maintain his sanity, conveying the psychological benefits of reflecting on experience. As the novel begins, Nick’s inner monologue reveals a judgmental narrator, but his thoughts are kept in check by his father’s reminder that “all the people in the world haven’t had the advantages that you’ve had.” Nick’s discomfort with his cohort’s disregard for basic human decency is eased by his father’s words, keeping him grounded despite the chaos that surrounds him. As the novel nears its end, Nick recounts memories of growing up in a Midwest city “where dwellings are still called through decades by a family’s name.” He speaks of Tom, Gatsby, Daisy and himself as “all Westerners” who “possessed some deficiency in common which made us subtly unadaptable to Eastern life.” His past allows him to maintain an empathy that might otherwise be lost to cynicism in an increasingly cruel world.
Transitions
A transition between paragraphs can be a word or two (however, for example, similarly), a phrase, or a sentence. Transitions can be at the end of the first paragraph, at the beginning of the second paragraph, or in both places.  

[image: image2.png]Inde

Double space

T
i

Laura M. Jiphon

i

Sosaghson 1

o
oo

) JET———
i) A
e T e i Tt it T .t Tt i

S, and The - Brasian s, axpors is mpres i of he people, placs,
and s o thar ot

ot all o, however, haveghored Blngrs's excusiors o onger

Indent1 &,um Raymond Horickscompred imuith el Dels,and Debssy:

e cordinualyenquiig ind of Blingon..s souge o xend iy
the maginaie boundaresofthe msioafomon it
subsis..Bingon snca th mid 190 Fas baen engagad e

estendngbith h magey andtheomaloonsinstonof witen .

onz
11> Bingons atiet tempesto move beyondhe urmite it impesedbythe ]|
T
i

L





source: The Writing Center, University of North Carolina at Chapel Hill
Incorporating Quotes Into Your Paper
Quotes are the evidence that will prove your thesis true. Always introduce your quotes. This is accomplished in one of two ways:

1. Non-integrated Quote 


Ex.> The author writes, “Everyone suspects himself of at least one of the cardinal 
virtues, 
and this is mine…” (Fitzgerald 86).

2. Seamlessly Integrated Quote

Ex.> Nick prides himself on honesty, referring to this trait as a “cardinal virtue” 
(Fitzgerald 86).

***A good essay has a mix of both non-integrated and seamlessly integrated quotes.

Quotation Tips

· Do not use quotes longer than two lines in length. This will force you to find only what is essential to proving your thesis. (Block quotes – which should be reserved for papers of five pages or longer – are the exception.) 

· Use in-text (parenthetical) citations to cite quoted material: (Rowling 52).

· When you do not know the author of a text, such as an article from the Internet, use the first word of the title for your in-text citation: (Afghanistan).

· If you state the author’s name or the title of the work in your sentence, do not include it in the parenthetical note: Rowley writes, “Always use in-text citations” (52).
· Ellipses (…) appear within and at the end of a quote if you have omitted any words. Do not place ellipses at the beginning of a quote.

· Provide a “Works Cited” page at the end of the essay.

Example A (non-integrated quote)

The author writes, “But if there were hardships to be borne, they were partly offset by the fact that life nowadays had a greater dignity than it had had before” (Orwell 117).

Example B (non-integrated quote)

Orwell states, "if there were hardships to be borne, they were partly offset by the fact that life nowadays had a greater dignity than it had had before” (117).  

Because you have mentioned the author's name in your sentence, you do not have to repeat it in the parentheses.

Example C (seamlessly integrated quote)

Orwell states that although times were tough, the effects were softened by the fact that there was a “greater dignity” in life than there was before (117).

Sentences in your own words about the idea(s) of an author are treated in much the same way. Here there is only one set of quotation marks around the specific words from the text.  

Example D (block quote)

Do not use quotes this large unless you are writing a paper of 5 or more pages.

As he walks the exhibitions at the “Great Exposition” of 1900, Adams marvels at the dynamo gallery with its forty-foot machine and he catalogues the tremendous effect it has on his sense of things:

The planet itself seemed less impressive, in its old fashioned, deliberate, annual or

daily revolution, than this huge wheel, revolving within arm’s-length at some

vertiginous speed, and barely murmuring—scarcely humming an audible warning

to stand a hair’s-breadth further for respect of power—while it would not wake a

baby lying close against its frame. Before the end, one began to pray to it;

inherited instinct taught the natural expression of man before silent and infinite

force. (318)

Quotations that are five or more lines long do not need quotation marks. Instead the quotation is indented. The citation follows the period at the end of the quote.

Formatting MLA (7th ed.) Works Cited Pages:

The Works Cited page provides all the publication information a reader would need to locate each of the sources in your paper.  The words, Works Cited, should be centered at the top of the page.  Arrange the citations in alphabetical order by the first element of the citation (excluding “a,” “an,” or “the”). The first line of the entry is not indented, but any additional lines pertaining to the same entry are indented one-half inch.

As with every other part of an MLA formatted essay, the proper font is 12 pt. Times New Roman, and the works cited page is double spaced, both within each citation and between citations. Do not add an extra line between the citations.  

Titles of books, Web sites, magazines, and newspapers should be italicized. Titles of articles in magazines, newspapers, and Web sites; stories within an anthology; poems; and songs should be in quotation marks.
How to Cite Sources

Book:

Last name of author, First name. Title of Book. City: Publisher, Year. Print.

Book with an editor (no single author):

Last name of editor, First name, ed. Title of Book. City: Publisher, Year. Print.

Work in an Anthology or Collection:

Last name of author, First name. “Title of Story.” Title of Anthology. Ed. Editor’s name(s). City: 

Publisher, Year. Page(s). Print.
Web source (Web sites):

Last name of author, First name. “Title of Article.” Title of Entire Website. Name of

institution/organization affiliated with the site (sponsor or publisher), Day Month Year 

of publication. Web. Day Month Year of access. <URL>.
To cite a database article, click the icon, “Citation tools” to learn how to cite the article in MLA.

*To learn how to cite more sources (pictures, movies, etc.), go to http://owl.english.purdue.edu and click on MLA 2009 Formatting and Style Guide. The web sites, www.bibme.org or www.easybib.com, can also help you create bibliographies.  There is a tutorial on the WHS Library Web site that you can watch to learn how to use easybib.com.                                     
Works Cited Page Example:
Works Cited

"Afghanistan: Lessons from the Last War." The George Washington University. U.S. Army, 9 October 2001. Web. 15 Sept. 2011. <http://www.gwu.edu/~nsarchiv/NSAEBB/NSAEBB57/us.html>.

Burciaga, Jose A. “La Puerta.” Adventures in Reading. Ed. Fannie Safier. New York: Holt, Rinehart, and Winston, Inc., 1996. 166-70. Print.

Hosseini, Khaled. A Thousand Splendid Suns. New York: Riverhead Books, 2007. Print.

     "Jack London." Merriam Webster's Biographical Dictionary. Springfield, MA: Merriam-
Webster, 1995. Gale Biography In Context. Web. 7 Dec. 2011. <http://ic.galegroup.com>.
Klein, Misha. "Background.” September 11: Context and Consequences. an Anthology. Ed. 

             Adrian L. McIntyre. Berkeley, CA: Copycentral, 2001. 120-30. Print.
Miller, Raymond H. The War in Afghanistan. Farmington Hills, MI: Lucent Books, 2003. Print.
Sample MLA Format








Topic sentence (point 1)


Quotes/Evidence from Text


Analysis of evidence


Transition





Topic sentence (point 2)


Quotes/Evidence from Text


Analysis of evidence


Transition 





Topic sentence (point 3)


Quotes/Evidence from Text


Analysis of evidence


NO TRANSITION
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